Uploading a presentation to a talk in the Indico Timetable
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2. Find your talk in the agenda and click on the pen in the right to it
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3. Chose “Material Editor” from the dropdown menu
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4. Click on the “Upload files” button
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5. Upload your presentation by dragging it with the mouse to the marked area, it could be both
pdf file — it will open in a window, when you click on it
or ppt file — it will be downloaded to the computer when clicked on it
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6. Save the upload by clicking “Upload” button in the right bottom corner.
Please do not change the setting for protection, leave it unprotected.
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Adding materials to folders allow grouping and easier permission
management.
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7. Close the “Manage materials” section by clicking on the cross in the top right corner
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8. You can check the attached material by clicking on it
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